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Health and Safety of Pupils on Educational Visits

Approval for visits

· The principal’s approval must be obtained before a visit is arranged.

· Parents should be given written details of educational visits.

· Parents must give written permission for their child to take part in the visit.

Planning Visits

An assessment of any risks that might be met on the trip should be carried out with the aim of preventing or at least reducing the risks identified. Safety must always be the prime consideration. If the risks cannot be contained, then the visit should not take place. Risk Assessment sheets are available on the school’s public folder.
The risk assessment should be based on the following considerations

· What are the hazards?

· Whom they might affect?

· What safety measures need to be in place to reduce risks to an acceptable level?

· Can the group leader put the safety measures in place?

· What steps will be taken in an emergency?
Before booking a visit the group leader should obtain a written or documentary assurance that providers such as tour operators have themselves assessed the risks and have appropriate safety measures in place.

The group leader should take the following factors into consideration when assessing the risks:

· The location, routes and mode of transport

· The competence, experience and qualifications of supervisory staff

· The ratio of supervisors to pupils

· The pupils’ age, competence and temperament and the suitability of the activity

· The special educational or medical needs of pupils

· The quality and suitability of available equipment

· Seasonal conditions, weather and timing

· Emergency procedures

· How to cope when a pupil is unable to continue

· The need to monitor the risks throughout the visit

First Aid

The minimum first aid provision for a visit is

· A suitably stocked first aid box 
· A person appointed to be in charge of first aid arrangements

· An awareness of the location of the nearest hospital
Supervision

It is important to have a high enough ratio of supervisors to pupils for any visit. The factors to take into consideration include:

· Sex, age and ability of group

· Pupils with special educational or medical needs

· Nature of activities

· Experience and competence of supervisors

· Duration and nature of journey

· Type of accommodation

· Requirements of the location to be visited

· Competence and behaviour of children

· First aid cover

Staffing ratios for visits will vary according to the activity, age, group, location and efficient use of resources. However, a general guide for visits to local sites in normal circumstances might be 

Years 1/2: 1 adult - 8 pupils max. Years 3/4 1 adult -12pupils max Years 5-7 1 adult- 15 pupils max
Adults helping to supervise should be carefully selected and ideally they should be well known to the school and pupil group. Anyone with a conviction of any kind will not be accepted as a supervisor, all regular supervisors must be vetted.
Examples of good practice

1. Regular head counts should be taken, particularly before leaving any venue.

2. Supervisors should carry a list of all pupils and adults in the group

3. Pupils should be easily identified, especially in densely populated locations.

4. Pupils should not wear personal name badges.

5. Group leaders should establish rendezvous points and tell pupils what to do if they become separated from the group.

Information to pupils

In order for pupils to be well informed and so able to reduce any potential risk they should understand

· Background information about the location being visited

· How to avoid specific dangers and why they should follow rules

· Why safety precautions are in place

· What standard of behaviour is expected from pupils?
· Appropriate and inappropriate conduct

· Who is responsible for the group?
· What to do if approached by anyone outside the group

· Rendezvous procedures

· What to do if separated from the group

· Emergency procedures

· The address and telephone number of the accommodation used for residential visits

Transport

Pupils should be aware of basic safety rules including

· Wait for the transport in a safe place

· Do not rush towards transport when it arrives

· Remain seated and wear a seat belt if fitted

· Bags should not block aisles or cause obstructions

· Never tamper with any of the vehicles equipment or driving controls

· Never attempt to get on or off the transport when it is moving

· Never lean out or throw things out of the window

· Never distract or disturb the driver

· After leaving the vehicle always wait for it to move off before crossing the road

· If you feel unwell tell a supervisor

· Always follow the instructions of supervisor.

Parents

Parents should be given the following information before a visit. For residential visits a meeting with parents must be held in order to exchange information about the trip in general and the children individually.

Information given to parents should include

· Parents’ contract re: code of conduct

· Dates of visit

· Times of departure and return

· Where the children will be collected and returned to

· Transport provision

· The size of the group and the level of supervision

· Details of accommodation with security and supervisory arrangements on site

· Names of supervisors

· Provision for children who become ill

· Details of any activities planned

· Standards of behaviour expected.

· Details of insurance taken out by the group as a whole. Parents should be aware of any exceptions in the policy in order to arrange additional cover if necessary

· Asthma.  Parents of children with pre-existing illnesses should be advised to get independent insurance cover

· Clothing and equipment to be taken

· Money to be taken

Information sought from parents should include
· Any allergies or phobias the child might have

· Any medication the child is taking- Who administers the medicine and what dosage?
· Any recent illnesses which the pupil has suffered or been in contact with

· Name and contact number of the child’s G.P.

· Any special dietary requirements

· Whether the child suffers from travel sickness

· Information on toileting difficulties

· Does the child sleepwalk

· Child’s ability to swim

· Parental home and daytime numbers

· An alternative contact number

· Consent to the child receiving emergency treatment as considered necessary by the medical authorities.

The Principal and Board of Governors will monitor this policy regularly and it will be reviewed and revised as necessary.
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United Nations Convention on the Rights of the Child
This policy- Health and Safety of Pupils on Educational Visits adheres to the following:

Article 3

The best interests of the child must be a top priority in all things that affect children

Article 24

Every child has the right to the best possible health. Governments must work to provide good quality health care, clean water, nutritious food and a clean environment so that children can stay healthy.
